
GRADUATE STUDENT GUIDE 
 

Department of History 
 

 This guide’s purpose is to help MA and PhD students get through 
each step of their academic program. It contains general information, 
specific elements for either MA or PhD students, procedures and forms. 

This information is followed by a style guide for memoirs and theses and 
a section of useful links. Students registered in our graduate programs 
should check this guide regularly, since it will be updated to reflect 

changes in our procedures and regulations. 
 

 All the important deadlines will also be communicated by our 
academic assistant via e-mail. Please check your e-mails regularly and 
read carefully their contents to remain informed about the graduate 

program. 
 

 

1) General Information 
 

The Graduate Studies Committee (GSC) supervises the graduate 
programs of the Department. It approves thesis and memoir proposals, 

doctoral fields, requests for leaves of absence or extensions, and makes 
sure that all university regulations are observed. Any questions, 
concerns or problems can be addressed to the members of the GSC. 

 
Prof. Damien-Claude Bélanger 
(Président) 

dcbelanger@uOttawa.ca 

Prof. Meredith Terretta mterrett@uOttawa.ca 
Prof. Lotfi Ben Rejeb benrejeb@uOttawa.ca 

Prof. Richard Connors rconnors@uOttawa.ca 
2 representatives of graduate 
studies elected by  

the l’AEDH 

Natasha Bélair and  
Aaron Boyes 

 

The History Graduate Students Association (HGSA) represents the 
interests of all graduate students in the department. The HGSA holds 
monthly meetings to discuss policies affecting graduate students, inform 

students about events in the department, and plan social activities or 
conferences.   
 

A meeting is held every September to elect graduate students to the 
HGSA executive. Students also serve as representatives to the 

Department of History’s BA committee, the GSC, the Conference 

mailto:dcbelanger@uOttawa.ca
mailto:mterrett@uOttawa.ca
mailto:benrejeb@uOttawa.ca
mailto:rconnors@uOttawa.ca


committee, the Departmental Assembly and other campus organizations 
such as GSAED.  Consult the AEDH homepage. 
 
Catherine Packman (President) Collective Agreement Website: 

Natasha Bélair 
(Vice-President Internal) 

 

Adria Midea (Vice-President External) (click on Official documents) 

Laurianne Montpetit (Vice-President 

Finance)  

 

Adria Midea (Secretary-Archivist)  
 

 

INTERIM ADVISORS: 

The GSC assigns every incoming graduate student an interim advisor 
who is selected, broadly, according to similarity of research interests with 
the student. The interim supervisor can provide general information on 

the program, help with course selection and provide guidance toward 
choosing a supervisor. The interim supervisor is identified in the 
welcome letter that students receive from the Department, and should be 

contacted as soon as possible. 

 

SUPERVISORS: 

We strongly encourage graduate students to rapidly identify their 
research supervisor to benefit from his/her guidance at the start of their 

program. MA students should do so in their first semester of registration. 
In choosing their memoir or thesis supervisor, students are encouraged 
to familiarize themselves with professors in the Department of History, 

especially with respect to research interests, publications, and courses 
taught. This information is available on our Website. 

 

SEMINARS:   

List of seminars given each year at the M.A. level.  

Remember that students may take seminars conducted either in French 
or English and may write their papers and assignments in the official 

language of their choice. 

 
LANGUAGE REQUIREMENT:  

Master’s and doctoral students must demonstrate their reading 
competence in Canada’s other official language, at the earliest 
opportunity, by passing a language examination administered by the 

Department.  To this end, registration in HIS5599 (Exigence de langue 
française en histoire) is compulsory.  Students who do not successfully 

pass the test the first time, must re-register and do the test again until 
they obtain a passing grade. Master’s students who take a graduate 
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seminar in history in the other language may be exempted from this 
examination. The exam is normally scheduled once a semester. 

The Official Languages and Bilingualism Institute (OLBI) of the University 
of Ottawa offers free language classes to students interested in perfecting 

their languages skills in their second language. Students are encouraged 
to obtain further information on these courses by visiting the OLBI’s 
website: 

 

REGULATIONS FROM THE FACULTY OF DOCTORAL AND 
POSTDOCTORAL STUDIES (FGPS): 

Students must familiarize themselves with, and abide by, university 
regulations pertaining to graduate studies. These regulations, diverse 

forms, and other relevant information are available on the FGPS Website. 
 

2) MA Students 
 
Residence requirement:   

Master’s students admitted on a full-time basis must register full-time 
for at least three consecutive sessions. Students admitted on a part-time 
basis do not have to meet a residence requirement. 

 
Memoir and thesis proposals: 

Students must submit their memoir or thesis proposal to the 

Department of History Graduate Studies Committee (GSC) after it has 
been approved by their research supervisor. Previous year proposals can 
be consulted in the graduate students lounge (DMS 9149). 

 
Master’s students will develop their proposal in the mandatory seminar 

HIS5122\HI5522 that is offered in the winter semester. The proposal 
must be submitted to the GSC, through the graduate academic assistant, 
on the last semester’s working day, at the latest.  

 
The proposal must follow some basic norms. The committee will evaluate 
the quality of the proposal and its feasibility.  

At the master’s level: 

- A five to ten page long proposal, single spaced 

- The first page must include: the candidate’s name, the type of project 
(thesis or memoir), the name of the research supervisor, and the title 
of the project 

- The proposal must present: 
1) The subject and its context 
2) The specific research question it will address 

http://www.olbi.uottawa.ca/
http://www.grad.uottawa.ca/


3) The historiography 
4) The methods and the sources 

5) A general outline of the thesis or memoir 

- A second part including: 
1) A list of the main primary sources and their physical location if 

need be 
2) A preliminary bibliography 

- The last page must include a space for signatures of the 
supervisor and the student 

 

Registration of thesis topic: 

A form called “Registration of thesis topic and appointment of research 
supervisor” has to be completed and given to the academic assistant with 

thesis proposal to be approved by the GSC. It is understood that the final 
title of the thesis may differ from the submitted topic title, as long as the 

subject remains essentially the same. 

 
This form will be sent to the FGPS for registration purposes. If the 

research subject or the supervisor changes during the program, another 
form must be filled. 

 
Annual research progress report:   

Starting in the second year (fourth semester), and once a year thereafter, 

all students must submit an “Annual progress report form”. The students 
in the MA thesis program will use this form. This form must be 
completed and signed by the student, and then completed and signed by 

the supervisor. It must then be submitted to the academic assistant who 
will have it signed by the chair of graduate studies before sending it to 

the FGPS. 

The students in the MA memoir program will use this form.  

The completed and signed form has to be given to the academic assistant 

who will then have it signed by the Department’s Chair of Graduate 
Studies. 

 

Requests for leave of absence or extension of program: 

Master’s students have 12 semesters (4 years) to complete their program 

according to the regulations of the FGPS. 

After 6 semesters of registration (2 years), master’s students must 
present an internal extension request. This is done by sending an email 

to the academic assistant explaining what delays the progression of the 

http://www.grad.uottawa.ca/Portals/29/forms/FORMenregistrementsujetthese.pdf
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research, what work that remains to be done, and the expected date of 
completion of the memoir or thesis. The request is then transmitted to 

the GSC. 

If a master’s student does not think he or she will be able to submit the 

memoir or thesis within the normal 12 semester time period, he or she 
must submit an extension request to the academic assistant, at least 
one month prior to the normal deadline date, using the FGPS form.  

 
The Graduate Studies Committee will consider the form and will transmit 
its recommendation to the FGPS. 

A student who wants to take a leave of absence for valid reasons must 
first read very carefully the relevant FGPS regulations and fill out the 

FGPS form. 

The form is then given to the academic assistant and examined by the 
GSC, who will then transmit it to the FGPS with its recommendation. It 

is very important to annex all supporting documentation (i.e. medical 
certificate) to the form. 

 
Requirement pertaining to the submission of the memoir: 

The memoir should be approximately 50 pages in length, and should not 

exceed 75 pages, including notes, bibliography and appendices. The MA 
memoir must constitute a contribution to knowledge, be based on 
primary sources and demonstrate a good mastery of historical methods 

and historiography. It must be of sufficient quality, including stylistically, 
to be considered for publication as a journal article. 

Before submitting a memoir to the Department of History, a candidate 

must have completed all other requirements of his/her program. 

The deadline for students to submit their memoir without having to re-
register for the next session is December 1st, April 1st, or August 1st. 

MA memoirs are submitted to the department. To submit the memoir, 
the student must provide the academic assistant with two copies of the 

paper, accompanied by a “Statement of Paper Supervisor” form signed by 
the supervisor, certifying that he/she has read the paper and finds it 

acceptable for submission to the reader. 

The memoir must be submitted with the “Recommendation of reader for 
research paper” form. Any regular member of the teaching staff of the 
History Department can supervise or serve as reader of a memoir as can 

a member of another department at the University of Ottawa or another 
university. The Chair of the Department designates the reader. 
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The academic assistant records the date of receipt of the memoir and 
forwards the memoir and a “Research Paper Report (MA)” form to the 

reader, indicating the date by which the report should be completed 
(normally within two weeks of submission). 

On completing the evaluation of the memoir, the reader returns the 

signed “Research Paper Report” form to the academic assistant, along 
with the copy of the memoir. If revisions are required, the reader should 
indicate them on his/her copy of the evaluation form and, if necessary, 

on his/her copy of the memoir. 

The student will receive the annotated copy of his/her memoir. The 
supervisor should first discuss with the reader what revisions are 

required. Then the supervisor meets with the student concerning the 
revisions and sets a deadline for submission of the revised memoir. The 
supervisor may also advise the student to discuss revisions directly with 

the reader as well.  

The student submits the revised version of the memoir with a new 
“Statement of Paper Supervisor” form signed anew by the supervisor to 

the academic assistant. The academic assistant then forwards the 
revised memoir and another unsigned “Research Paper Report (MA)” form 
to the reader, asking for evaluation within two weeks. 

If the student does not submit the revised memoir by the deadline set by 

the supervisor or if the reader evaluates the revised version as 
"unacceptable," the academic assistant reports a failing grade (NS) to the 

Faculty of Graduate and Postdoctoral Studies. The Chair of the Graduate 
Studies Committee will then write a letter to the student informing 
him/her of this action, with copies going to the supervisor, reader, and 

Chair of the Department. 

The student has the right to appeal a supervisor's decision not to sign 
the Statement of Paper Supervisor form, a reader's judgment that the 

memoir must be resubmitted, or a reader's judgment that a revised 
memoir is still unacceptable. Appeals must be submitted in writing to the 
Chairperson of the Department. 

When the memoir is deemed acceptable, the student is contacted by the 

academic assistant. The student must submit three corrected copies of 
the memoir as soon as possible (four weeks maximum). On reception of 

the three final copies of the memoir, the academic assistant informs the 
Faculty of Graduate and Postdoctoral Studies that the memoir has been 
awarded a passing grade (S). One copy is stored in the Departmental 

Archives, another is given to the supervisor and the third copy is for the 
reader. 



By registering in a graduate program at the University of Ottawa, 
students implicitly agree to the use of their memoirs for research 

purposes. When the final copies are submitted, the students must 
submit the form “Permission to Reproduce and Distribute the M.A. 
Memoir”.  It is a document consenting to their memoir being made 
available for loan and for consultation in accordance with University 
regulations and allowing the University of Ottawa, its successors and 

assignees, to make copies of the memoir and to lend or sell their copies 
at cost to libraries or scholars. The right to publish the memoir by other 

means and to sell it to the public remains with the author of the memoir. 

 
Requirement pertaining to the submission of the thesis: 

The MA thesis should be between 125 and 150 pages in length, including 

notes, bibliography and appendices. The MA thesis must constitute a 
contribution to knowledge, be based on primary sources and 
demonstrate a good mastery of historical methods and historiography. It 

must be of sufficient quality, including stylistically, to be considered for 
publication, either wholly or in part. 

Before submitting a thesis a candidate must have completed all other 
requirements of his/her program. A candidate must also make sure that 

permissions to reproduce copyright material (such as photos, images) 
have been obtained. 

The names of two examiners are first proposed by the supervisor to the 

Chair for his/her approval. At the master’s level, the Department is 
responsible for the nomination of the two internal examiners providing 
they are members of the Faculty of Graduate Studies. 

Three unbound copies are to be submitted to the Department’s academic 

assistant. At the time of submission of the thesis, the supervisor must 
hand in a statement certifying that he/she has read the thesis and finds 

it acceptable for submission. 

The academic assistant of the Department informs the Faculty of 
Graduate and Postdoctoral Studies of the thesis submission date and 
sends a copy of the nomination of the examiners. 

The academic assistant then sends copies of the thesis to the examiners 

and receives their reports, generally within four weeks.  Providing that 
the reports are favorable, the defence is scheduled at a time convenient 

to the examiners, the candidate, and the supervisor. 
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At the end of the defence, the jury chair will read the verdict and explain 
any corrections that must be made before the final submission of the 

thesis, if necessary. If the corrections cannot be completed within one 
month after the defence, registration is required until the corrected 

copies of the thesis have been submitted. Students have no more than 
one semester to submit the corrected version of the thesis and required 
forms. 

For the final submission of the thesis, go to the following web page of the 

FGPS: Submitting the final version of your thesis electronically.  

 

Doctoral Students 

N.B. As of September 2009 new requirements for 

incoming PhD students are in place. Students 
having started the program prior to September 

2009 remain with the old regulations. 

 
Students satisfy the academic requirements of the new September 2009 
doctoral program by: 
 

a) successfully completing three fields (9 credits at the 9000-level) 
b) successfully completing an oral examination (HIS 9998) , covering 

the candidate’s three fields;  

c) successfully completing the required Doctoral Research Seminar 
(HIS 8900, 3 credits) in the fourth semester and 

d) successfully submitting for approval a PhD thesis research 
proposal, preferably at the end of the fourth semester and no later 
than the beginning of the fifth semester; 

e) successfully completing a defence of a doctoral thesis (HIS 9999) 

 

Residence requirement:   

Doctoral students must register full-time for at least at least six 
consecutives semesters. 

 
Out-of-campus registration: 

Doctoral students who must reside in a city other than Ottawa to do 

their research can obtain an « out-of-campus » status. They will thus be 
exempted from the payment of incidental fees. An email must be sent to 

http://www.grad.uottawa.ca/Default.aspx?tabid=1372


the academic assistant, with a cc to the research supervisor, explaining 
the academic necessity for taking up temporary out-of-campus residence. 

The research supervisor must then send an email to confirm the request 
of the student. 

 

Registration of thesis topic: 

A “Registration of thesis topic and appointment of research supervisor” 

form” has to be completed and given to the academic assistant before the 
end of the first semester of registration. It is understood that the final 
title of the thesis may differ from the submitted topic title, as long as the 

subject remains essentially the same.  
 

This form will be sent to the FGPS for registration purposes. If the 
research subject or the supervisor changes during the program, another 
form must be completed. 

 
Doctoral fields: 

Students must register for at least two of their three fields in 
September of their first year to be considered enrolled full time. 
They should start their third field no later that January of their first 

year. The reading list for each doctoral field normally includes from 70 to 
100 titles. The student and the field director meet between 7 and 12 
times to discuss the readings. 

For each field, a preliminary meeting is organized by the student and the 
field director to discuss the content and the requirements for the field, 

specifying the nature and value of the required work. They must 
complete the field form and both must sign it. The student has to provide 
all three field forms to the Graduate Studies Committee for approval 

before the end of the first semester of registration. 

Fields should cover a variety of time periods, places, and themes to 
provide a rich training to the students. Their content should correspond 

to the content of a second- or third-year History BA course. Narrowly 
defined fields will be rejected by the GSC. 

A student cannot register for more than four semesters in a given 
doctoral field. Students must have successfully completed all three fields 
before taking their oral comprehensive exam. The oral exam covers the 

content of the three fields and should be held, at the latest, in the fifth 
semester of registration. 
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Doctoral Research Seminar HIS8900:  

Required bilingual seminar on issues related to historiographical debates 

and research methodologies in History. This seminar will help the 
candidate prepare and elaborate their thesis project. To be taken in a 

student’s fourth semester. 
 

Justification: This seminar increases the methodological component in 
the PhD program while enabling doctoral students to form a real 
intellectual community with the department. As the time that will be 

devoted to the course part of the program will be reduced, this will have a 
positive impact on our completion rate. The seminar will be bilingual, a 
requirement that is consistent with the bilingual character of our 

institution and the objectives of Vision 2010. Graded “S/NS” 
(Satisfactory/Not Satisfactory). 

 
Thesis proposals: 

Students must submit their thesis proposal to the Department of History 

GSC after it has been approved first by their research supervisor. 
Previous year proposals can be consulted in the graduate students 
lounge (DMS 9149).  

 
Doctoral students will develop this proposal in cooperation with their 
research supervisor and should submit it to the GSC by the end of the 

semester following the oral examination, or in the fifth semester at the 
very latest.  

 
The proposal must follow some basic norms. The committee will evaluate 
the quality of the proposal and its feasibility. 

At the doctoral level: 

- A fifteen to twenty page long proposal, single spaced 

- The first page must include: the candidate’s name, the type of project 

(thesis), the name of the research supervisor, the title of the research, 
and the year the student started the PhD.  

- The proposal must present: 
1) The subject and its context 
2) The specific research question to be addressed 

3) The historiography 
4) The methods and the sources 
5) A general outline of the thesis or memoir 

- A second part including: 
1) A list of the main primary sources and their physical location if 

need be 

2) A preliminary bibliography 



The last page must include a space for the signatures of the 
supervisor and the student 

 
Annual research progress report:   

Starting in the second year (fourth semester), and then once a year 
thereafter, it is necessary for all students to submit an “Annual progress 
report form”. 

This form must be completed and signed by the student, and then 
completed and signed by the supervisor. It must then be given to the 

academic assistant who will have it signed by the chair of graduate 
studies before sending it to the FGPS. 
 

Requests for leave of absence or extension of program: 

Doctoral students have 18 semesters (6 years) to complete their program 
according to the regulations of the FGPS. 

After 12 semesters of registration (4 years), doctoral students must 
present an internal extension request. This is done by sending an email 

to the academic assistant explaining what delays the progression of the 
research, what work that remains to be done, and the expected date of 
completion of the thesis. The request is then transmitted to the GSC. 

If a doctoral student does not think he/she will not be able to submit the 
thesis within the normal 18 semester time period, he or she must submit 

an extension request to the academic assistant, at least one month 
prior to the normal deadline date, using the FGPS form. 

 

The Graduate Studies Committee will consider the form and will submit 
its recommendation to the FGPS. A student who wants to take a leave of 
absence for valid reasons must first read very carefully the relevant FGPS 

regulations and fill out the FGPS form.  
The form is then given to the academic assistant and examined by the 

GSC, who will then transmit it to the FGPS with its recommendation. It 
is very important to annex all supporting documentation (i.e. medical 
certificate) to the form. 

 
Requirement pertaining to the submission of the thesis: 

The doctoral thesis should be 250 to 350 pages in length, excluding 
notes, bibliography, and appendices. According to the FGPS, a doctoral 
thesis must constitute a contribution to knowledge, embody the results 
of original investigation and analysis on the part of the student and be of 
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sufficient quality, both stylistically and scholarly rigorous, to merit 
publication. 

Before submitting a thesis, a candidate must have completed all other 

requirements of his/her program. A candidate must also make sure that 
permissions to reproduce copyright material (such as photos, images) 

have been obtained. 

The names of five examiners are first proposed by the supervisor to the 
Chair, including two external examiners. The “Nomination of external 
examiners” form must be submitted four weeks before submitting the 

thesis (bibliographical notes or resumé is to be provided for external 
examiners). The examiners are then officially recommended to the Dean 

of the Faculty of Graduate and Postdoctoral Studies who nominates one 
of the two external as well as the internal examiners. 

Two unbound copies of the thesis are to be submitted to the Faculty of 
Graduate and Postdoctoral Studies and three others to the Department 

(total of 5). At the time of submission of the thesis, the supervisor must 
submit a statement certifying that he/she has read the thesis and finds 

it acceptable for submission to the jury. 

The Faculty of Graduate and Postdoctoral Studies send copies of the 
thesis to the examiners and receives the examiners’ reports.  Providing 
that the examiner reports are favorable, the defence is scheduled at a 

time convenient to the examiners and the candidate. Usually it takes at 
least three months for the reading and examination of the thesis.  

At the end of the defence, the jury chair will read the verdict and explain 

any corrections that have to be made before the final submission of the 
thesis, if necessary. If the corrections cannot be completed within one 
month after the defence, registration is required until the corrected 

copies of the thesis have been submitted. Students have only one more 
semester to submit the corrected version of the thesis and required forms 
to their adviser and then the academic assistant in the Department. 

For the final submission of the thesis, go to the following web page of the 

FGPS: Submitting the final version of your thesis electronically.  
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3) Format and style of theses and memoirs 

General organization of text: 

The original copy of a thesis or memoir is printed on 21.5 x 28 cm (8.5 x 

11") good quality paper. The text must be in Times New Roman, 12 point 
font. The footnotes must be in Times New Roman, 10 point font. The main 

text is double spaced. Footnotes are single spaced. Quotations longer 
than three lines are indented and single spaced. Subdivisions are 
separated by three double spaces (six single spaces). The first line of a 

paragraph must be indented by eight spaces. Leave a 4 cm (1.5") margin 
along the left side of the page (to allow for binding), and margins of 2.5 
cm (1") on the top, right, and bottom of each page of the thesis.  

 

The pages bearing the preliminary sections of the thesis or memoir (title 
page, abstract, acknowledgements, table of contents, lists of graphics 

and tables) are numbered with small Roman numerals, which are 
consistently centered or placed in the upper right hand corner, about 2.5 
cm from each edge of the page. The title page is page i, but the number 

does not appear. The body of the thesis or memoir, beginning with the 
first page of the introduction, must be numbered with Arabic numerals. 

You may either use Arabic numerals throughout the thesis or memoir OR 
spell out numbers that can be written in one or two words, and use 
Arabic numerals for the others. Numbers that begin sentences are 

always spelled out.  
 

Order of elements of theses and memoirs: 

1) Title page 
2) Abstract (thesis only) 
3) Acknowledgements 
4) Table of contents 

5) Lists of graphics and tables 
6) Chapters and notes 

7) Appendices 
8) Bibliography 

 

Title page: 

The title page contains the title of the thesis or memoir, centered in the 
top quarter of the page; the word “by” followed by the name of the 



author, in the middle of the page; the statement “Thesis (or Memoir) 
submitted to the Faculty of Graduate and Postdoctoral Studies in partial 

fulfillment of the requirements for the MA (or PhD) degree in History”, in 
the last third of the page;  a little bit below should be written “University 

of Ottawa”; and finally the International Copyright notice,  “© year, name 
of author” at the bottom of the page.  

Abstract (thesis only): 

The abstract consists of a 350-word, double-spaced, description of the 
subject of the thesis that highlights its main conclusions and results. It 

is very important that this abstract accurately reflects the content of the 
thesis since it will be used for the dissemination of the thesis by 

electronic means. One copy of the abstract will be submitted to the 
College of Graduate Studies and Research, for forwarding to Dissertation 
Abstracts International. The abstract is preceded by a heading that 

includes the following elements: the word “Abstract”, the title of the 
thesis, the name of the author (normally on the left side), the name of the 

supervisor (normally on the right side) and the year of submission of the 
thesis. 

Acknowledgements: 

The acknowledgements should include an expression of appreciation to 

purveyors of final assistance (scholarships, grants, research or teaching 
assistantships), to professors who provided intellectual assistance 
(including the supervisor), and to other people who provided support 

(family, friends). You should also express thanks for permission to use 
material (private archives for example). 

 

Table of contents and other tables and lists: 

The table of contents is a list of the titles and page numbers of the 

abstract, acknowledgements, table of contents, lists of graphics and 
tables, chapters, important subsections of chapters, appendices, 

bibliography, and index. Arabic numerals are employed for both chapters 
and subsections. The titles of chapters are in capital letters. The titles of 
subdivisions are indented and in small letters, with the exception of the 

first letter of the first word. 
  
Tables and graphics (charts, illustrations, maps and diagrams) which 

appear in the thesis or memoir are listed separately on the page(s) 
following the list of chapters. Separate lists are made for tables, charts, 

illustrations, maps and diagrams, in that order. Use a separate page for 
each category. Each list includes the number of the graphic or table, a 



brief title in small letters, and the number of the page upon which it 
appears. Only the first letter of the first word in each title is capitalized. 

Arabic numerals are used to number graphics and tables. 

Only black and white graphics can be used as colours show up only as 
varying shades of grey when microfilmed or photocopied. Different forms 

of hatching are used to show divisions on maps. 

 Chapters and notes: 

The number of the chapter is typed in capital letters and Arabic 
numerals, and is centre. The title, in capital letters, is two single spaces 
below the number, and reproduced exactly as it appears in the table of 

contents. If you elect to break your chapters up into subdivisions, then 
each subdivision is identified as it appears in the table of contents, and 

is aligned with the main body of the text along the left side of the page. 

Notes are placed at the bottom of the page. Full citations should be given 
for the first reference in the thesis or memoir. For the style of notes, 
please refer to the History Essay Guide. Consistency of style is a general 

rule, both for the notes and bibliography. 

Appendices and bibliography: 

Appendices are placed after the conclusion. The pages of the appendices 
are numbered consecutively with the pages of the body of the thesis or 

memoir. 

The bibliography is divided into lists of archival sources, printed primary 
sources, and secondary sources. For the style of bibliographic references, 

please refer to the History Essay Guide (see above). The bibliography 
must include the list of primary and secondary sources that support the 
research. All the references in the footnotes must be in the general 

bibliography. 

 

4)  Useful Links 

- Faculty of Graduate and Postdoctoral Studies : 
http://www.grad.uottawa.ca/  

 
- Department of History: 

http://www.history.uottawa.ca/ 
 

http://arts.uottawa.ca/sites/arts.uottawa.ca.history/files/history_essay_guide.pdf
http://www.grad.uottawa.ca/
http://www.history.uottawa.ca/


-Sessional Dates (dates & deadlines): 
http://www.registrar.uottawa.ca/Default.aspx?tabid=2671  

 
- Online Registration - Rabaska: 

http://www.grad.uottawa.ca/Default.aspx?tabid=1613  
- Tuition fees:   
http://www.registrar.uottawa.ca/Default.aspx?tabid=3619  

 
- Guide “Preparing a Thesis or a Research Paper” edited by the FPGS 
 

- The Student Academic Success Service (SASS) has edited a graduate 
writing kit. 

 
- SASS has also a mentorship program and other services for graduate 
students. Consult the SASS Website for further detail. 
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